
RENT ROLL AS OF APRIL 1, 20_____ 
Information for each apartment is required as of April 1st.  If we are doing multiple years of registrations, you must provide one Rent Roll for each year.   
If the apartment is vacant as of April 1st, state the apartment is “vacant.” 

 
Address of Property: ____________________________________   Number of Legal Units: _________ Building Registration No: ____________ 
 
Legal Name of Building Owner: ___________________________________ Owner’s Mailing Address: __________________________________ 
 
Building Owner Phone No: _______________________ Building Owner Email Address: ______________________________________________ 
 
 

Apt 
# 

Legal Tenant(s)’ Full Name Preferential 
Rent as of 
April 1st 

Legal Rent 
as of April 
1st 

Lease start 
date for 
lease in 
effect as of 
Apr 1st 

Lease end 
date for 
the lease 
in effect 
as of Apr 
1st  

Amount of 
IAI invested 
upon 
vacancy* 

Is Rent Subsidized 
(i.e. Sec. 8)? 
Yes/No 
If Subsidized, how 
much does Ten. 
Pay/how much 
does Sec. 8 pay 

 
 
 

       

 
 
 

       

 
 
 

       

 
 
 

       

 
 
 

       

 
 
 

       



 
 
 

       

 
 
 

       

 
 
 
 

       

 
 
 

       

 
 
 

       

 
 
 

       

 
 
 

       

 
 
 

       

 
 
 

       

 
 
 

       

 
 
 

       



 
 
 

       

 
 
 

       

 
 
 

       

 

Notes: 

Add additional sheets as needed for each building for each year. 

*Individual Apartment Improvements (IAI) are improvements made to apartments after a tenant vacates.  Although the new Housing Stability 

and Tenant Protection Act of 2019 changed the law as it relates to IAI, this change does not affect prior years. Indicate the total dollar amount of 

IAI made for an apartment.  Make sure you keep all records to prove the work was done including contracts, cancelled checks and photo (before 

and after the work is done).  The new law limits the IAI to only three projects totaling $15,000 over a 15 year period for any one apartment and 

is divided by 1/168 for 35 units or less and 1/180 for over 35 units. Additionally, under the new law the IAI is temporary and reverts after 30 

years. Finally, the landlord is required to record and upload all IAI’s photos with DHCR and that is not part of the service of registering the 

apartments.  If you want to retain our office for same, a separate retainer will be required.  

Make sure the Tenant’s first and last name is included above. 

Please print clearly. 


